Explanation of Fields in the General BRERC Species Recording Template

COMPULSORY FIELDS - The following columns MUST be filled in for the record to be complete:

1a. LATIN NAME - Enter the latin name of the species. Check spelling. If preferable, enter Common Name in next column. Maximum 120 characters.

AND/OR

1b. COMMON NAME - Enter the common name of the species. Check spelling. If preferable, enter Latin Name in previous column. Maximum 120 characters.

2. GRID REFERENCE - Enter the grid reference. A 6-figure grid reference is ideal (eg. ST634721), but a 4-figure grid reference (eg. ST6372) is also acceptable. Maximum 12 characters.

3. LOCATION - Enter the name of the site where species was seen - the more detailed the better, but keep it concise. Start with the broadest classification and then provide site-specific details (eg. Chew Valley Lake - Herriott's Pool). If possible, avoid abbreviations. Maximum 135 characters.

4a. SPECIFIC DATE - If you know the day, month and year, enter date here in the format dd/mm/yyyy. Otherwise, leave column blank. This is a date field, so only dates should be entered. Maximum 10 characters, as dd/mm/yyyy.

OR

4b. VAGUE DATE - If you are uncertain of the exact date, enter a vague date here, with the YEAR at the end of the entry (eg. Summer 1999, Aug 2003, Feb - May 1994, 1970-1975). One of the date columns MUST be filled in. Maximum 35 characters.

5. RECORDER - Enter the full name of the primary recorder (eg. Mrs. Jane Doe). Maximum 60 characters.

OPTIONAL FIELDS - Although these columns are not required to make a record, it is always useful to know as much about the sighting as possible.

6. ADDITIONAL RECORDER - Enter the full name of any other recorders present. Maximum 60 characters.

Continues...

7. ABUNDANCE - Enter the number of individuals observed. This can be either in a numeric format (eg. 1, 7, 235) or as text (eg. Several, Few, Dominant, Common, etc). If uncertain, simply enter 'Present'. When the abundance is a vague number, such as 15+ or 20 to 30, enter the lowest number as the abundance, since you are certain that at least this many individuals were observed. The comments field can then be used to give further details on abundance. For example, 15+ would be recorded as Abundance = 15, with Comments = more than 15 observed. Please note that this field is only for the number of INDIVIDUALS - if you observe one pair, this should still be recorded as 2 individuals. Also, if you record the number of droppings, molehills etc... the abundance column should simply say 'Present', with the exact number of field signs recorded in the 'Comments' column. Maximum 35 characters.

8. SEX/STAGE - Enter the sex/stage of the individual (eg. adult, male, larva, tadpole, pair, etc…). If uncertain, enter 'Present'. If you observe individuals of different sexes/stages (eg. 1 adult female and 2 juveniles), enter these as two completely different records unless they are a pair. Maximum 40 characters.

9. RECORD TYPE - Specify the method used to view species (eg. trapped at light, road casualty, droppings, tracks, etc…). If a field sighting, you could enter 'Field Record' if you wanted an entry in this column. Maximum 90 characters.

10. COMMENTS - Enter any additional comments (eg. notable status, weather conditions, behaviour, etc). Maximum 254 characters.

